


PROJECT BUDGET NARRATIVE (USE ONLY IF YOU ARE NOT REQUESTING GENERAL OPERATING SUPPORT)
ORGANIZATION NAME:   

PROJECT TITLE: 


The project budget and budget narrative should clearly outline all expenses the applicant organization will incur to successfully implement the proposed project.

PERSONNEL: Itemize all personnel costs by providing the title and amount requested from Saint Luke’s in the first column. In the second column, list percent of effort and primary responsibilities and tasks for all key project personnel. If Executive Director is directly involved in the project, a percentage of effort may be allocated. Otherwise, Executive Director’s effort should be allocated to Indirect Cost category as executive oversight.
NONPERSONNEL: Itemize all office space, utilities, office operations (printing, postage, etc.), equipment, supplies, travel, training, and professional services needed to directly support the implementation of the project. 

INDIRECT: This includes overhead costs required for the applicant’s operation, but not directly associated with a specific project; and can also include executive oversight, accounting, and facility maintenance. Up to 9% of the project’s total personnel and direct costs may be requested for overhead expenses.  All indirect costs must be itemized on the budget form and explained below.
OTHER FUNDERS & STATUS:  If appropriate, list other funders for this project and whether funds have been awarded or are pending.
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